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ADVERTISEMENT

We are actively seeking adynamicand highly skilled Communications Project Officer with a strong
emphasis on design to enrich our creative team to be based in Dare salaam.

The primary role of the Communications Project Officer will be to infuse our brand with visually
compelling designs across various materials. Your responsibilities shall encompass multimedia
content creation, departmental support, and media relations.
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DESIGNING AND BRANDING
Create visually appealing and innovative designs for various materials, including t-shirts,

journals, newsletters, posters, books, banners, infographics, calendars, etc.

e Ensureconsistencyindesignelements andbranding across allmaterials,maintaininga cohesive
and recognizable brand identity.

e Prepare print-ready files, including specifications for various printing processes to ensure high-
quality output.

2. UNTOLD SUCCESS STORIES

o Collect, edit, copywrite, and submit written UNTOLD stories collected from the regions in
Tanzania where we operate.

o Coordinate the collection of success stories or curated media content with the staff.

e Translate content generated from local languages to English.

3. MULTIMEDIA CONTENT CREATION

o Coordinate and execute photography and videography of UNTOLD events or UNTOLD client
impact stories for donor engagement and internal use.

e Editand store UNTOLD multimedia content according to departmental guidelines.

4. DEPARTMENTAL SUPPORT

o Createandimplementeffective communication strategies basedon ourtargetaudience andas
assigned.

¢ Planandmanageeventslocally that are well thoughtout and aligned with theUntoldbrand and
within the allocated budget.

o Collaborate closely with the communication team to copywrite content and work with other
teammemberstounderstand projectrequirementsanddeliver designs aligned withthe project's
goals.

e Trainstaff on communication protocols.

We exist to embrace and equip people to live a life beyond AIDS.


http://www.untold.org/

P.O. BOX 4467 Dar es salaam, Tanzania
Kijitonyama, Bukoba Street, House no. 17.
I www.untold.org

PHONE: +255 755 818 268 | +255 769 405
912

MEDIA RELATIONS

Cultivate and maintain relationships with journalists, editors, and media professionals.
Representthe organization positively tothe media and the public, upholding andpromoting the
organization's brand messaging.

Act as the primary point of contact for media inquiries.

Any other tasks as assigned by the supervisor.
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Bachelor’s degree in graphic design, Journalism, Marketing, or Public Relations preferred.
Minimum of 4 years of work experience in Graphic Design, Communications, and/or Public
Relations with demonstrated success.

Proficientin Adobe Editing Suite (Must have skills in lllustrator, InDesign, and Photoshop).
Demonstrated expertise in photography and videography. Portfolio or examples of past work
showcasing skills in both photography and videography.

Demonstratedskills, knowledge, and experience in the design and execution of communication
strategies.

Ability tocollect and curate compelling success stories fordonorengagement, both writtenand
in video format.

Proficiency in translation of success stories, specifically from local languages to English.
Experience overseeing the design and production of print materials and publications and ability
to maintain brand consistency across various materials.

Strong oral and written communication skills.

Ability to manage multiple projects at a time and strong time management skills.
Relationship-building skills with journalists, editors, and media professionals.

The ability tocollect, edit,and curate engaging success stories, bothinwrittenandvideo formats,
for donor and stakeholder engagement will be a central aspect of your role.
Proficiencyintranslatingcontent fromlocallanguagestoEnglishis a valuable skill that we highly
value.

Applicants must be born again and an active member of alocal Church.

Understand and adhere to the UNTOLD Statement of Faith.

If you are a passionate andinnovative designer with akeen eye fordetail, we invite you toapply for

this exciting opportunity by sending your your application letter, CV and other credentials to
recruitment@untoldglobal.org by Wednesday 20" March 2024. UNTOLD is an equal employer and

canvassing willlead todisqualification. Subject Line: Communication Project Officer —Dare salaam.

We exist to embrace and equip people to live a life beyond AIDS.
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